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Learners with Special Needs Portfolio 

Assessment of student learning has for years been criticized. The typical procedure was to 
teach and then test, usually through objective testing. This problem is even more acute regarding the 
learner with special needs. The career development of the learner with special needs has teen 
limitedly monitored in secondary education. That is, validated lists of competencies necessary for 
students with disabilities to make the transition from school to work are just being developed. The 
portfolio concept is an authentic approach that allows learners with special needs the opportunity to 
assess, plan, explore and make decisions relevant to a career/work decision. It is an excellent way for 
learners with special needs to developmentally explore the career decision-making process. 

Bloomsburg University, Department of Communication Disorders & Special Education has 
developed a secondary portfolio for learners with special needs that provides authentic assessment 
and allows for input from all involved in the process. The portfolio has teen designed for three 
educational levels (Level I, 7th-8th grades; Level II, 9th- 10th grades; and Level III, llth-12th 
grades). Levels I and II have teen developed, with Level III (Cooperative Work/Graduation) 
currently being developed. 



Portfolio Design 

A portfolio for learners with special needs has teen conceptually developed from the 
following four educational content areas: career development assessment, curriculum based 
vocational assessment, community referenced assessment, and work habits assessment. There are 
three developmental strands that are woven into the educational content areas. The three growth 
strands are cognition, affective and psychomotor development. These developmental growth strands 
relate to the three domains of learning (Cognitive, Bloom; Affective, Krathwohl; Psychomotor, 
Harrow). 

The portfolio has teen divided into the four educational areas with a Transition Portfolio 
form that summarizes the content areas and establishes goals similar to the IEP form used by the State 
of Pennsylvania for the learner with special needs. Each educational portfolio content area identifies 
educational and growth areas to be assessed and developed. The portfolio, through on-going 
formative assessment, monitors the development process in these educational content areas. 

The developmental growth strands are not explicitly identified but are implicit in each 
educational content area. That is, the portfolio process has teen designed to develop thinking and 
provides opportunities for the learner with special needs to make appropriate career and job choices. 
The content areas of career development and work habits deal with the affective domain and include 
feelings of receiving, responding, and valuing. The curriculum based vocational area and the 
community referenced area provide the opportunity to acquire job related skills and require the 
learner with special needs to experience both the cognitive and psychomotor domains of learning. 
This process most certainly promotes thinking. 

For more information, contact: 

Dr. Nancy Gilgannon 

3205 McCormick Human Services Center 

Dept, of Curriculum & Foundations 

Bloomsburg University 

Bloomsburg, PA 17815 
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Preface 



The Portfolio for learners with special needs has been designed to comprehensively include 
the secondary grades of seven through twelve. Level I is devoted to grades seven and eight. Level 
II of the portfolio has been developed for grades nine and ten. The level II segment of the portfolio 
follows the same format and extends the conceptual design into grades nine and ten. 

Level II of the Portfolio for learners with special needs does have some design differences. 
Instead of sequentially continuing the mathematical skills, the level II aspect of the portfolio 
introduces microcomputer skills that should be developed by learners with special needs. The 
rationale used for this change was that the mathematical skills found in the level I portfolio were 
comprehensive and would take the learner several years to accomplish. Also, the mathematical 
skills identified in the level I portfolio are sufficient to perform most occupational jobs with the 
exception of technically oriented work. The Reading Skills are replaced by Study Skills in the 
level II portion of the portfolio. The Study Skills represent the application of the Reading Skills. 

The other change in design was to develop a level II that was more reflective of the 
learner's best works. That is, the level II requires that the learner engage in more applications and 
demonstrations of the concepts presented in level I of the portfolio. The level III segment of the 
portfolio will be developed for work study and the job applications of these concepts. 
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Conceptual Design 



The Career Portfolio for Learning Support Students was conceptually developed from the 
following four educational content areas: career development assessment, curriculum based 
vocational assessment, community referenced assessment, and work habits assessment. There are 
four development strands that have been woven into the educational content areas. The four 
growth strands are cognition (identified as knowledge in the original proposal), thinking, affective 
and psychomotor development (identified as skills in the original proposal). These developmental 
growth strands relate to the domains of learning (Cognitive, Bloom; Affective, Krathwohl; 
Psychomotor, Harrow). This conceptual model has been displayed in Figure I. 

The portfolio has been divided into the four educational areas with a Transition Portfolio 
form that summarizes the content areas and establishes goals similar to the IEP form used in the 
State of Pennsylvania for the learner with special needs. Each educational portfolio content area 
identifies educational and growth areas to be assessed and developed. The portfolio, through on- 
going formative assessment, monitors the development process in these educational content areas. 

The developmental growth strands are not explicitly identified but are implicit in each 
educational content area. That is, the portfolio process has been designed to develop the thinking 
strand and provide opportunities for the learner with special needs to make appropriate career and 
job choices. The content areas of career development and work habits deal with the affective 
domain and include feelings of receiving, responding and valuing. The curriculum based 
vocational area and the community referenced area provide the opportunity to acquire job related 
skills, require the learner with special needs to use both the cognitive and psychomotor domains of 
learning, and most certainly promote thinking. 
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Career Approach 



The Career Portfolio for Learning Support Students is a process that has been designed to 
allow learners to plan, explore and make appropriate career decisions about themselves. The 
Portfolio reflects the developmental career process of Donald Super (Levels I, II, III). The career 
theory of Super has been recognized for its significant contributions to the discipline of career 
education. This theory emphasizes that decisions are an on-going developmental process and are 
needed in order to understand the career progression of a person. His work deals with the need to 
explore how individuals prepare themselves to make career choices and how the educational 
process can help to achieve this end. 

In order to effectively experience this developmental process, individuals need to plan, 
explore and make decisions. Planning involves gaining insights and knowledge about oneself. 
Exploring entails being exposed to appropriate activities, and decision-making is making choices 
based on information and the ability to think. 

The Career Portfolio for Learning Support Students has been developed using the career 
concepts of Super. That is, it engages the learner to planning through the assessment process. 
This planning process includes the special needs learner, parents, teacher and significant others. It 
allows the learner to explore through the acquisition of cognitive, affective and psychomotor 
experiences which will naturally lead to acquiring successful experiences and provide for gaining 
insights about themselves. This process is especially reflected in the Community Referenced and 
Curriculum Based educational content areas. This guided planning and exploring leads to 
insightful decision-making and mutual goal setting. As stated before, the portfolio is 
developmental in nature and will be followed by one more level. Level HI (11th- 12th). These 
sequential levels of the portfolio will developmental^ monitor the planning, exploring and 
decision-making process. 
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Figure 1 

Conceptual Model Design 
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Successful Placement 



Parent Information Sheet 



Parent Name Name of Student 

Occupation(s) of Parent(s) 






In order to effectively implement this portfolio, it is important that parents have input into 
the process and that educators understand the background and concerns of the parents. By 
answering these questions, a great deal of insight can be given into the realistic establishment of 
yearly goals and outcomes for your child. 

1 . Give parental skills that can be used to help your child during this school year. 



2. How could you help in the implementation of these skills? 



3. How would you like educators to communicate with you? (Please check) 

Home Visits Informal School Visits 

Individual Conferences Group Conferences 

Telephone Calls Report Cards 

Others (Please explain) 

4. What are the most critical educational and career concerns that you have for your son or 
daughter? 



5. Give your child's strengths. 
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6. Briefly tell about your family habits and customs. 



7. How does the family support your son or daughter in terms of immediate needs (daily living) 
and long term needs (career opportunities) 
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ASSESSMENT COMPONENT - COMMUNITY REFERENCED 
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Annual Goal (Year : 
Objectives: - 1 . 




GOAL I* -- PBOGBESS -- WORK/ 

Key 

_ _ _ _ . _ , 1 - Exposure 

(1st Marking Period) 2 -Training 

3 - Production 

4 - Employability 



A. Goals Related to Vocational Skills - 



Level of Attainment 



2 . 



2 3 4 



3. 



2 3 4 




4. 



2 3 4 



5. 



2 3 4 



6 . 



2 3 4 



7. 



2 3 4 



8 . 



2 3 4 




2 



2 



B . How I Plan to Achieve Each Goal - 




1 . 



2 . 



3 . 



4 . 



5 . 



6 . 



7 . 



8 . 




C. Progress on Each Goal - 




1 . 



2 . 



3 . 



4 . 



5 . 



7 . 



8 . 




24 




D. 



List some of your best works during this period. (Have some samples 
available to show.) 



1 . 



2 . 



3 . 



4 . 




5 . 



6 . 



7 . 



8 . 




E. Teacher Comments & Suggestions 




Others' Comments & Suggestions 





GOALS 



-- PROGRESS -- 



(1st Marking Period) 



WORKS Key 

1 - Exposure 

2 - Completed w / Supervision 

3 - Independently Performed in School 

4 - Independently Performed in 

Community Setting 



A. Goals Related to Community Referenced Skills - 



Level of Attainment 



1 . 



2 3 4 



2 . 



2 3 4 



3 . 



2 3 4 



4 . 



2 3 4 



5 . 



2 3 4 



6 . 



2 3 4 



7 . 



2 3 4 



8 . 



12 3 4 



B . How I Plan to Achieve Each Goal 




1 . 



2 . 



3 . 



4 . 



5 . 



6 . 



7 . 



8 . 




C. Progress on Each Goal - 




1 . 



2 . 



3 . 



4 . 



5 . 



6 . 



7 . 



8 . 




23 




D. 



List some of your best works during this period. (Have some samples 
available to show.) 



1 . 



2 . 



3 . 



4 . 




5 . 



6 . 



7 . 



8 . 




E. Teacher Comments & Suggestions 




F. 



Others' Comments & Suggestions 





GOALS -- PROGRESS -- WORKS 

Key 

(2nd Marking Period) 2 -Training 

3 - Production 

4 - Employability 



Goals Related to Vocational Skills - 



Level of Attainment 



1 . 



2 . 



2 3 4 



3. 



12 3 4 




4. 



12 3 4 



5. 



2 3 4 



6 . 



2 3 4 



7. 



2 3 4 



8 . 



2 3 4 





B . How I Plan to Achieve Each Goal - 




1 . 



2 . 



3 . 



4 . 



5 . 



6 . 



7 . 



8 . 




C. Progress on Each Goal 




1 . 



2 . 



3 . 



4 . 




5 . 



6 . 



7 . 



8 . 





D. 



List some of your best works during this period. (Have some samples 
available to show.) 



1 . 



2 . 



3 . 



4 . 




5 . 



6 . 



7 . 



8 . 




E. Teacher Comments & Suggestions 



F. Others' Comments & Suggestions 




GOALS 



-- PROGRESS -- 



(2nd Marking Period) 



WORKS Kci 

1 - Exposure 

2 - Completed w / Supervision 

3 - Independently Performed in School 

4 - Independently Performed in 

Community Setting 



A. Goals Related to Community Referenced Skills - 



Level of Attainment 



1 . 



2 3 4 



2 . 



2 3 4 



3 . 



2 3 4 




4 . 



12 3 4 



5 . 



2 3 4 



6 . 



2 3 4 



7 . 



2 3 4 



8 . 



2 3 4 




37 



B . How I Plan to Achieve Each Goal - 




1 . 



2 . 



3 . 



4 . 



5 . 



6 . 



7 . 




8 . 




3 



8 



C. Progress on Each Goal - 




1 . 



2 . 



3 . 



4 . 



5 . 



6 . 



7 . 



8 . 




39 




D. 



List some of your best works during this period. (Have some samples 
available to show.) 



1 . 



2 . 



3 . 



4 . 




5 . 



6 . 



7 . 



8 . 
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E. Teacher Comments & Suggestions 




F. 



Others' Comments & Suggestions 



O 
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GOALS 



-- PROGRESS -- WORKS 

Key 
1 - Exposure 

(3rd Marking Period) 2 -Training 

3 - Production 

4 - Employability 



A. Goals Related to Vocational Skills - 



Level of Attainment 



1 . 



2 3 4 



2 . 



2 3 4 



3 . 



12 3 4 




4 . 



12 3 4 



5 . 



2 3 4 



6 . 



2 3 4 



7 . 



2 3 4 



8 . 



2 3 4 
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B . How I Plan to Achieve Each Goal 




1 . 



2 . 



3 . 



4 . 




5 . 



6 . 



7 . 



ERjt 



c. 



Progress on Each Goal 




1 . 



2 . 



3 . 



4 . 




5 . 



6 . 



7 . 




8 . 





D. 



List some of your best works during this period. (Have some samples 
available to show.) 



1 . 



2 . 



3 . 



4 . 




5 . 



6 . 



7 . 



8 . 





E. Teacher Comments & Suggestions - 




F. 



Others' Comments & Suggestions - 



O 



A. 



GOALS 



-- PROGRESS - 



(3rd Marking Period) 



WORKS Kej 

1 - Exposure 

2 - Completed w/ Supervision 

3 - Independently Performed in School 

4 - Independently Performed in 

Community Setting 



Goals Related to Community Referenced Skills - 



Level of Attainment 



1 . 



2 3 4 



2 . 



2 3 4 



3 . 



2 3 4 



4 . 



2 3 4 



5 . 



2 3 4 



6 . 



2 3 4 



7 . 



2 3 4 



8 . 



12 3 4 



B . How I Plan to Achieve Each Goal - 




1 . 



2 . 



3 . 



4 . 



5 . 



6 . 



7 . 



8 . 
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C. Progress on Each Goal 




1 . 



2 . 



3 . 




4 . 



5 . 



6 . 



7 . 




8 . 





D. 



List some of your best works during this period. (Have some samples 
available to show.) 



1 . 



2 . 



3 . 



4 . 




5 . 



6 . 



7 . 



8 . 
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E. Teacher Comments & Suggestions - 



F. 



Others' Comments & Suggestions - 



O 
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GOALS 



-- PROGRESS -- WORKS 

Key 

(4th Marking Period) Lt25!« 

3 - Production 

4 - Employability 



A. Goals Related to Vocational Skills - 



Level of Attainment 



1 . 



12 3 4 



2 . 



2 3 4 



3. 



2 3 4 




4. 



12 3 4 



5. 



2 3 4 



6 . 



2 3 4 



7. 



2 3 4 



8 . 



2 3 4 
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B . How I Plan to Achieve Each Goal - 




1 . 



2 . 



3 . 



4 . 



5 . 



6 . 



7 . 




8 . 




3 



C. Progress on Each Goal - 



m 



2 . 



3 . 



4 . 



5 . 



6 . 



7 . 




O 
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D. 



List some of your best works during this period. (Have some samples 
available to show.) 



1 . 



2 . 



3 . 



4 . 




5 . 



6 . 



7 . 



8 . 
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E. Teacher Comments & Suggestions 




F. 



Others' Comments & Suggestions 




A. 



GOALS 



-- PROGRESS - 



(4th Marking Period) 



WORKS Ke, 

1 - Exposure 

2 - Completed w / Supervision 

3 - Independently Performed in School 

4 - Independently Performed in 

Community Setting 



Goals Related to Community Referenced Skills - 



Level of Attainment 



1 . 



2 3 4 



2 . 



2 3 4 



3 . 



2 3 4 




4 . 



2 3 4 



5 . 



2 3 4 



6 . 



2 3 4 



7 . 



2 3 4 



8 . 




2 3 4 






B . How I Plan to Achieve Each Goal - 




1 . 



2 . 



3 . 



4 . 



5 . 



6 . 



7 . 



8 . 




5 



8 



C. Progress on Each Goal 




1 . 



2 . 



3 . 



4 . 




5 . 



6 . 



7 . 




8 . 





D. 



List some of your best works during this period. (Have some samples 
available to show.) 



1 . 



2 . 



3 . 



4 . 




5 . 



6 . 



7 . 



8 . 




E. Teacher Comments & Suggestions - 



F. Others' Comments & Suggestions - 
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Computer Skills 




1. Recognizes parts of the microcomputer such as monitor, disk 
drive, disk, printer. 



2. Demonstrates how to turn on the computer. 



3. Can properly insert the disk. 



4. Demonstrates a knowledge of the computer’s keyboard; can 
identify letter positions and functions. 



5. Demonstrates the use of a mouse. 



6. Demonstrates how to "boot up" a program. 



7. Demonstrates how to properly shut down the computer. 



8. Displays the use of simple computer terminology. 



9. Demonstrates an understanding of the proper care when using a 
computer. 



10. Displays the use of word processing to create, edit, save, 
copy, paste, etc. 



1 Displays the use of spreadsheet by making simple lists and 
charts. 



12. Can identify and use simple computer software such as games 
and educational exercises. 



13. Displays a knowledge of how to print hard copies from the 
microcomputer. 



14. Displays a knowledge of how to retrieve and edit documents. 



Study Skills 



I. Textbook Skills 

A) Uses text clues 

1) Headings 

2) Subheadings 

3) Pictures 

4) Graphs 

5) Charts 

6) Index 

7) Glossary 

8) Table of contents 

9) Listed and numbered items 

10) Bold face type 

11) Italicized words 

12) Asterisks 



B) Identifies text structure 

1) Cause and effect 

2) Problem/solution 

3) Comparison/contrast 

4) Sequential ordering 

5) Descriptive 



C) Uses various reading techniques 

1) Skimming 

2) Scanning 

3) Study-type reading 

4) Other (specify) 



Yes 




D) Comments: 

1) Student: 



2) Teacher: 



3) Parent: 



II. Notetaking Skills Yes N o 

A) Takes accurate notes from: 

1) Lecture 

2) Text 

3) Video 

4) Other (specify) 

B) Uses notetaking format 

1) 2-column 

2) 3-column 

3) Other (specify) 

C) Uses abbreviations 

D) Identifies main ideas 

E) Specifies topic details for each main idea 

F) Categorizes information 

G) Summarizes notes using outline format 

H) Paraphrases notes 

I) Reviews notes periodically 




J) 



Comments: 

1) Student: 



2) Teacher: 



3) Parent: 



III. Reference Skills 




A) 



Knowledge of various reference sources: 

1) Dictionary 

2) Encyclopedia 

3) Reader’s guide 

4) Card catalog 

5) Atlas 

6) Librarian 

7) Computer 

8) Other (specify) 



Yes 



No 




loa 



No 



Yes 

B ) U ses variou s reference sources : 

1) Dictionary 

2) Encyclopedia 

3) Reader's guide 

4) Card catalog 

5) Atlas 

6) Librarian 

7) Computer 

8) Other (specify) 

C) Comments: 

1) Student: 



2) Teacher: 



3) Parent: 



IV. Time Management/Organizational Skills Home School Work 

A) Identifies tasks 

B) Prioritizes tasks 

C) Indicates materials needed for task completion ' 

D) Specifies deadlines for task completion 

E) Periodically monitors progress 

F) Revises schedule accordingly 



G) 



Comments: 

1) Student: 



2) Teacher: 



3) Parent: 
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Environment: Home School Work 

Other (Specify) 

Problem Solving Skills 

Identify problem situation: 



Specify possible solutions: 

1 ) 

2 ) 

3 ) 

4 ) 

Rank possible solutions (most appropriate alternatives first): 

1 ) 

2 ) 

3 ) 

4 ) 

Choose the best possible solution: 



Indicate why you chose this solution: 



List when you tried to solve the problem: 



List result(s) of solution: 



H) 



Comments: 

1) Student: 



2) Teacher: 



3) Parent: 



4) Parent: 




Applied Physical Aptitudes 
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13. Locate and record his/her pulse rate. 

14. Demonstrate how to use a sphygmomanometer to record and differentiate between high 

and low blood pressure readings. 

15. Calculate the number of calories in various meals. 

16. Evaluate different health insurance plans. 
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25. Explain how to manage a savings account. 

26. Use coupons to receive rebates and discounts on food purchases. 

27. Examine various techniques used in shopping for a car. 

28. Demonstrate how to shop for food/household items. 

29. Learn the principles of buying on credit and using credit cards. 
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12. Demonstrate the ability to follow one-, two-, three- and four-step directions. 

13. Complete an employee eligibility and verification form. 

14. Demonstrate how to complete W2 forms. 

15. Calculate various payroll deductions (i.e., taxes, dues). 

16. Distinguish and calculate the difference between gross pay and net pay, given a check stub. 
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What do I need to 
learn about this career? 
















































Things 

What are the things 
used in this career. 
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What are some of the skills 
needed to do this job? 
















































People 

Name the career people and 
the job they perform. 
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